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COLLABORATE 10 – IOUG Forum Training Proposal                                                                                                 

To: <manager name>
From: <your name>
Date: <insert date>
Subject: COLLABORATE 10 – IOUG Forum Oracle Educational Training Proposal 
I would like to attend COLLABORATE 10 – IOUG Forum, taking place April 18 – 22, 2010 in Las Vegas, Nevada.
COLLABORATE 10, the technology and applications forum for the Oracle community, is presented in part by the Independent Oracle Users Group (IOUG). The IOUG Forum features more than 250 sessions and will enable me to attend a number of technical sessions that are directly applicable to my work on the <project(s) you are working on> project.

The IOUG Forum will also allow me to problem-solve with a number of other Oracle users and gain first-hand insights on <name specific products interested in> from Oracle product developers.
The event also features an Exhibitor Showcase of more than 250 industry vendors in one open forum. When it comes to researching vendors for future technology investments, this is the best place to have access to Oracle and key complementary solution providers.   

I am seeking <your company’s> sponsorship for the registration fee, travel expenses to the conference and housing expenses during the conference.

The detailed cost breakdown, including travel and other expenses are listed below.

<The numbers in brackets below will need to be adjusted to reflect the current pricing. The travel costs vary as well and should be changed to reflect your costs.> 

<You will need to insert your travel expenses here.> 
Here is an approximate breakdown of conference costs:
Airfare:  <add flight expenses>
Transportation:  <add actual, estimate about $40 total, $20 taxi ride one-way to airport>
Hotel:  <add actual, average $200 per night. For the full conference, you would want to include at least four nights’ hotel>
Meals: <add actual, average $35 per day stipend>
COLLABORATE 10 – IOUG Forum Member Registration Fee: $1,385 (If I register by March 18, 2010)
Deep Dive <add Deep Dive topic>: $230 for full-day (If I register by March 18, 2010)
Conference Proceedings: $35 for CD ROM of proceedings/$100 for proceedings from all three users groups
The total for travel and the conference cost is <add your estimated figure>. 

The opportunity for me to develop better contacts with key industry experts, learn tested solutions from fellow users, and to gain knowledge in specific areas of <technology areas of interest> makes my attendance at COLLAOBRATE 10 - IOUG Forum a wise professional investment, which can pay off with streamlined practices, tested solutions and a network of peers to call upon when troubleshooting.

I will submit a trip report post-conference that will include a brief seminar summary, major takeaway concepts, techniques or tips and action items for each of the sessions that I attended during the conference. In addition, I will circulate the conference proceedings and can give brief presentations to departmental colleagues or other technical groups within <your company name here>.

If you would like more information on the event, you can find IOUG Forum information at COLLABORATE10.ioug.org.  

I look forward to your reply.

Sincerely,

<your name here>

Created by the IOUG, for the Complete Technology and Database Professional


